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PART 1 - GENERAL


0. SUMMARY

0. Related Sections

0. Section 01 78 23 – Operations and Maintenance Data.

0.1 SUBMITTAL FORMAT

A. Submittals should be numbered by the Contractor prior to sending them to the Architect for review.
1. Numbering should be as follows:






Sequential Number
Identifies how many submittals

Letter Identification
Identifies whether this
0002-311100-001A	is a resubmittal

in total	Sequential Number
Specification Section	Identifies how many submittals in each
spec section

B. Examples:
1. Submittal # 0002-311100-001A is the 2nd submittal overall; it is in spec section 311100; it is the 1st submittal so far in that spec section; and “A” indicates that it is the first time it has been submitted.
2. If a submittal is returned as “Revise and Resubmit”, a resubmitted number would look like this: # 0007-311100-001B. That means it is the 7th submittal overall; it is in spec section 311100; it is the resubmittal of the 1st submittal under that section. It is much easier to find the original rejected submittal, if its resubmittal carries the same sequential number under the spec section (01) as it did originally.

0.2 SUBMITTAL ELECTRONIC FILE NAMING CONVENTION

A. The Contractor shall name the files that are electronically submitted according to the file naming convention found within the specification section 01 78 23 – “Operation and Maintenance Data”.  Submittal documents shall fall under the “ONM” category of that naming convention and use the “SUB” modifier.


PART 2 - PRODUCTS (Not Used)


PART 3 - EXECUTION (Not Used)

END OF SECTION
